MHC attaching documents in SmartOffice RQ10

In SmartOffice Requisition-RQ10 once you create a requisition see below to attach documents
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Click Attach
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Click Choose File to navigate to file location to attach, you can also type a note in the description area.

Click Save
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To Delete an Attachment or Note click on the item to delete
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To see a list of all the attachments for the PO click View All
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You can print the list by clicking Print
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