Voluntary Faculty Criteria Review for Promotion or Appointment at Senior Rank
Candidate Name___________________________			Department___________________

Voluntary Faculty Appointment or Promotion to (choose one) Clinical/Research/Teaching 

Associate Professor or Professor

	Meets Criteria
	Standards or Criteria
	Details
	Notes

	☐	
Time in rank 
	Minimum of 6 years for Associate and 7 years for Professor
	

		☐


	Reputation and role including support for at least one of the Upstate NCOM Missions as documented in
Academic Expectations:

	Is current and knowledgeable in their field (associate). For Professor: Possess an established regional or national reputation in area of expertise, as documented in letters of support by Upstate colleagues and demonstrated by publication(s) in peer-reviewed journals, invitations for speaking engagements, regional or national society elected leadership positions, or other regional or national accomplishments.

Need to meet criteria for one area as described below. See below under each area:
· Teaching/Precepting/Mentoring
· Research/Scholarship
· Patient Care
Administrative work may support any of the above three and service is required for professor.
	

		☐


	Is current and knowledgeable regarding recent developments in their field. 
	Two letters of support from NCOM Department colleagues working in fields related to the candidate’s contribution (research, clinical, education/teaching) and working with (or planning to work with) the voluntary faculty member; see below underletters if main area of contribution is teaching
	






	
☐
	Chair’s Letter
	An assessment of the candidate’s qualifications for promotion, collegiality, including professionalism 
and personal engagement and roles in advancing the departmental and institutional goals and mission, including diversity. 
	

		☐


	Letter from Department Promotions and Tenure Committee
	Explains how the candidate meets criteria and provides summary voting results with explanation regarding any votes against promotion. The letter should attest to time in rank, describing contributions made and their relevant impact for consideration of the candidate's qualifications for appointment or promotion at rank.
	



Additional Requirements Depending on Qualifying area (Teaching, Research, Clinical). Must meet one area.

	☐	Patient care: 
	AAE documents efforts in direct service to Upstate NCOM patients, with teaching responsibilities
	

	


☐


	Teaching/Precepting/
Mentoring:    
Inpatient/outpatient settings, classroom, small 
groups, lab setting, and/or other; 
	Good teaching, evidenced by any of the following: learner evaluations, peer observations, letters from former learners, and/or attestations from NCOM department chair and/or home institution supervisor (see below, Gratis Faculty). Educator’s Portfolio NOT required.

One of the letters should be from the appropriate education director (course, clerkship, or residency) and address the candidate's accomplishments as a teacher.

Clinical preceptors should affirm certifications and licensure status, including maintenance of certifications in disciplines where appropriate, CV documentation is sufficient.
	














	

☐
	Research/scholarship: 

	Direct involvement or oversight in research, publications, quality 
improvement, regional (academic) presentations, and/or extramural funding; 
Professors who provide voluntary support for research are expected to have contributed to publications and/or regional or national presentations of the work.
	

	
☐
	Service (Professor only)
	Two or more of the following service activities are required, in addition to criteria for associate: 
• Service as an officer or committee member of a local, regional, state or national professional organization;
• Service as a representative on a department or university committee or task force; 
• Significant and distinguished community service in an area relevant to specialty.
	




Additional Letter requirement for Gratis Faculty (faculty member of another institution applying for expedited review at senior rank and applying for promotion):

		☐


	Gratis Faculty: 

	Letter from supervisor (department chair, division director, dean or faculty affairs dean, or human resources) of the home institution attests to the candidate's role at their home institution, rank attained at home institution, and any relevant supporting information regarding the candidate’s ability to fulfill the voluntary role.

Gratis faculty providing service in research should have an established, continuous collaboration with NCOM faculty and/or trainees.
	


 

Recommendation: [provide your recommendation for appointment or promotion, and 
describe any concerns you have about requested rank]


1

